Server : Verio ( Levell / Level2 / Level3/ Vpack)
To Set Up Your E-mail Account in Microsoft outlook 2007
1. In Microsoft outlook, select Tools > Account Settings.

i Tools i Actions Help

Send/Receive 3
Instant Search [

L Address Book..., Ctrl+5hift+B

w Organize

.li Rules and Alerts...

Mailbox Cleanup...

'E‘ Empty "Deleted ltems” Folder
Forms 3
Macro 3
Account Settings... %
Trust Center...

Lustomize,..

Options..,

2. select New..

Account Settings @

E-mail Accounts
‘fou can add or remove an account, You can select an account and change its settings,

| E-rnail f.Dal.:a F-iles_f: RSS Feeds f SharePaint Lists fi Internet Calendars I Fublished Calendars i Address Books |
g New... 2

Marne Type

Close




3. Select Internet email account >> Next

Add Mew E-mail Account

Choose E-mail Service

(+} Internet E-mail
Connect bo your POP, IMAF, or HTTP server to send and receive e-mail messages,

(" Microsoft Exchange
Connect bo Microsoft Exchange For access to your e-mall, calendar, contacts, Faxes and woice mail.

) other
Connect bo a server bype shiown below,

| <Bak | Mext::-%l[ Cancel |

4. Select Manually configure server settings or additional server types >> Next

Add New E-mail Account E|

Auto Account Setup

[+] Manually configure server settings or additional server types

hext = ]\1[ Cancel J
Fh




6. On the Internet E-mail Settings page, enter your email account information
as follows: Your Name : Enter your name

: webservice

E-mail Address : Enter your e-mail address

: webservice@expresssdata.co.th

Account Type

Select POP3.

Incoming mail server :

Enter your domain name (Ex. expressdata.co.th)

: expressdata.co.th.

Outgoing mail server (SMTP) :

Enter your smtp.domain name (Ex. expressdata.co.th)

. expressdata.co.th

User Name : Enter your Username (not your email address)
: webservice

Password : Enter your password
: 3K 3K K Kk

"Add New E-mail Account e

Internet E-mail Settings
Each of thess settings are required o get your e-mall account working,

User Information Test Account Settings
Your MName: After filing out the information on this screen, we
recommend you test your account by dicking the
E-mald Address: I button below. (Requires network connection)
Server Information "
| Test Account Settings ... |
Account Type: |T|
Incoming mall server:

Outgoing mad server (SMTP):

Logon Information
User Mame:
Password:
[V Remember password
[ |Require logon using Secure Password Authentication (SPA) M]

e e i r——

NOTE: "expressdata.co.th" is an SMTP relay server. In order to use this server to
send e-mails, you must first activate SMTP relay on your e-mail account. Log on
to your Manage Email Accounts page to set up SMTP relay. If you do not have
SMTP relay set up and your Internet Service Provider (ISP) allows it, you can use
the outgoing mail server for your Internet Service Provider. Contact your Internet
Service Provider to get this setting.




7.Select the Remember Password checkbox, and then click More Settings.

8. Select Tab Outgoing Server

9.0n tab Outgoing Server
Select : My outgoing server (SMTP) requires authentication
And Use same setting as my incoming mail server

Internet E-mail Settings

General | Folders | QUtgoing Server | Connection | Advanced

[¥1% oukgoing server (SMTP) requires authentication:

@ Use same settings as my incoming mail server
Log on using

[ oK ] | Cancel

10. Go to the advanced tab. Verify that you have 110 for your incoming server
(POP3) and 25 for your outgoing server (SMTP), and then click OK.

Internet E-mail Settings

General | Qutgoing Server | Connection | Advanced

Server Port Numbers -

Incoming server (POP3): | 110 | Use Defaults

[] This server requires an encrypted connection (S5L)
Outgoing server (SMTP): |25
(] This server requires an encrypted connection {S5L)

Server Timeouts z

Short =)~ Long 1 minute

Delivery

[JLeave a copy of messages on the server

Remove from server after Ej

slehed Fenom Eialabsd Thar

Remove Tom-serer when aelete




NOTE:
- If you have trouble sending email you can also try 25 or 587 for your
outgoing server (SMTP) port.
- If you have received E-mail more than 1 computer, you must check the
box that say “Leave a copy of message on server” and check Remove from
server after days for protect mailbox over quota.

11.0K >> Close >> Finish




